
1 
 

 

 

 

 

 

 

 

 

CHISLEHURST SCHOOL FOR GIRLS 

Policy Document 

 

Policy Name: BEHAVIOUR POLICY 2021- 22 

Date of Last Review: June 2021 

Date of Next Review: June 2022 

Most Recent Updates: January 2022 

 

SLT Responsible: Ms A Hodgson, Assistant Headteacher 

(Behaviour for Learning and Guidance) 

Other Staff Contribution:  Senior Leadership Team /Guidance Team 

 

UPDATES: 

Page 7:   Uniform Policy (updated January 2022) 

 

 

 

 



2 
 

2021-22 BEHAVIOUR  FOR LEARNING POLICY 

 
 

Introduction 
 
Positive Behaviour for Learning is at the heart of effective education: “good schools 
encourage good behaviour through a mixture of high expectations, clear policy and 
an ethos which fosters discipline and mutual respect between students, and between 
staff and students” (Behaviour and Discipline in Schools, DfE, January 2016).   
 
CHSFG is committed to being a high achieving learning environment which is un-
derpinned by effective management of student behaviour.  All members of the 
school community are expected to support the school ethos and help maintain an 
atmosphere which is conducive to great learning. All adults employed in the school 
are responsible for the leadership of student behaviour, in partnership with par-
ents/carers and students. Excellent behaviour is central to educational success and 
success in future life.  
 
 
School Aims:  A Chislehurst Student will become............   
 
Independent:   
 
We value each student as an individual and want them to be equipped with the skills and 
academic qualifications to make their own well-informed and ambitious decisions in life.   
 
A Chislehurst student will learn to be resilient,  
 
To grow in confidence, self-discipline and become the very best version of themselves.   
 
 
Compassionate:   
 
We encourage our students to listen carefully to other peoples' views. 
 
We engender a sense of community responsibility and involvement. 
 
We will teach our students to look after their mental and physical health. 
    
 
Articulate:   
 
A Chislehurst student will be reminded to choose their words carefully 
 
We are determined to shine the spotlight on equality, diversity, and inclusion.  
 
We teach our young people to expect to always be listened to equally and respectfully and 
know and understand the true power of their voice.   
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Nurtured:    
 
We understand that all our students can thrive when we commit to providing a personalised 
and holistic educational experience in our care.   
 
We appreciate the partnership with parents, carers, and links with our community to raise 
our students to achieve their very best.   
 
The ‘Chislehurst way’ is caring, aspirational, warm, and relentlessly polite and respectful – 
built on 125 years of educating girls.  
 
 

 
Our Core Values at Chislehurst School for Girls 
 
Respect:  we value positive relationships built on mutual respect, care and kindness. 
 
Responsibility:  we encourage our students to take responsibility for their own 
learning, their environment, and their behaviour choices. 
 
Restoration: we take restorative approaches to develop empathy and the life-skills of 
negotiation, co-operation, and compromise. 
 
Resilience:  we foster independent, aspirational learners who are able to recognise 
and learn from their mistakes. 
 
 
 
Promoting Positive Behaviour for Learning – “Teaching of Good Behaviour” 
 
Behaviour for Learning and managing behaviour is the collective responsibility of 
all staff at Chislehurst School for Girls, both within the classroom and around the 
school. To promote high expectations and build a positive learning environment, all 
staff are expected to demonstrate the following good practice: 
 

• be polite and be aware of your body language and facial expressions 

• nurture positive and professional relationships with students and colleagues 

• use and adapt seating plans, designed to promote a positive learning 
environment 

• differentiate and personalise learning opportunities, informed by current 
academic data and use of Pupil Profiles (SEN) in order to remove barriers to 
learning that can lead to negative behaviour. 

• Liaise personally with parents to share concerns (early intervention), 
recording details on SIMS and any other follow-up for student files 
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• liaise with Head of Faculty/2nd In Charge (subject-based concerns) or 
appropriate member of the guidance team for advice and to report action 
taken 

• takes active steps to prevent and challenge low level disruption 
 
 
 
 
Recognition and Rewards 
 
Our Behaviour for Learning policy in line with our Code of Conduct policy focuses 
on Rewards and Sanctions to improve student behaviour and academic progress.  

Every opportunity to reward and acknowledge achievements should be taken, to 
build and maintain a culture of success.  Recognition and Rewards form the basis of 
our behaviour for learning at CHSFG; we encourage students to enjoy learning and 
feel that their successes are recognised and celebrated within the school community.  
The range of strategies and rewards include: 

• Achievement Points 

• Awards to celebrate academic milestones 

• Year team assembly “shout outs” 

• Senior Leadership Commendations 

• Inclusion in the Termly Newsletter 

• Reward and Celebration Assemblies 

• Rewards for excellent or improved attendance 

• Positive contact with home e.g., telephone call, note in planner, postcard or 
letter 

• Annual Awards Evening 

• Inclusion in reward trips 

• Displays e.g., samples of outstanding work 
 
 
Student Corridor Code and Movement around the School 
 
The School Council’s Corridor Code is displayed in key sites around the school, 
reinforcing expectations for behaviour in and around the school site before school, at 
lesson change-over, break, lunchtime and at the end of the day.  The Corridor Code 
is as follows: 
 

• Keep to the left  

• Respect your learning environment 

• No mobile phones 

• Move calmly and quietly  

• No food and drink  

 
All teaching staff to support the corridor code through following strategies: 

• Be on time to their lessons 
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• Stand outside of the classroom door  

• Remind students of the corridor code of conduct 

• Challenge students that are not following the corridor code  
 
 
Break and Lunch Time   
 
Each year group has been designated key zones during break and lunch time.  
Students are required to stay in their allocated zone and follow the school behaviour 
for learning policy.   
 
Mobile phones and Smart Watches 
 
At Chislehurst School for Girls, we do not allow students to use mobile devices on 
the school site.   
 
This approach aims to: 

• encourage students to enjoy their social time, engaging in shared conversation 
and activities 

• prevent disruption to learning time 

• prevent the escalation of minor peer disputes through social networks 

• prevent cyber-bullying 

• restrict access to inappropriate websites during the school day, including sites 
which are blocked on the School's computers by the School's ICT filters. 

 
If students choose to bring mobile devices into school, these must be kept 
switched off and out of sight throughout the school day.  The school cannot accept 
responsibility for any mobile devices brought on to the school premises. Mobile 
devices seen on the school site will be confiscated, returned at the end of the school 
day or parents contacted to collect the confiscated item. 
 
The mobile device agreement is in place for the safety and protection of all our 
students and the School expects the full support of all parents and carers to 
enforce this policy.  Parents/carers who need to contact their child during the 
school day can do so via the School Office. Students may contact home via Student 
Reception.   
 
Post-16 Students:  for the purposes of learning only, mobile devices are permitted in 
the Sixth Form Study Centre but should not be used elsewhere on the school site, 
unless directed by a member of staff.  
 
Use of Social Networks and Communication Technology 
 
Parents/carers are responsible for monitoring their son/daughter’s use of social 
media:  students must not access social networking sites during the school day.   
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Where inappropriate or illegal use of social networks or communications technology 
outside of school impacts on student behaviour or well-being inside school, this will 
be responded to as a school matter with school sanctions put in place where needed.  
Where necessary, referrals will be made to external services i.e., the police or social 
services.  This would include the sending of indecent, offensive, discriminatory or 
threatening messages (Malicious Communications Act 1998). 
 
All students are taught about the importance of safe and responsible on-line 
communications in terms of their own personal safety e.g., the risk of grooming for 
sexual exploitation or radicalisation.  They are also encouraged to be aware that their 
on-line activities create a “digital footprint” that can have serious consequences for 
them in the future. 
 
Student Conduct in the Community 
 
The School’s high expectations of conduct for all students extends beyond the school 
day to include: 

• journeys to and from school 

• conduct in the local community e.g., local shops 

• taking part in any off-site school trips  
 
When wearing school uniform or identifiable as a Chislehurst School student (e.g., in 
own clothes on school trips), students represent the School.  Failure to uphold the 
School’s expectations of positive behaviour may result in School sanctions just as 
they would during the school day. 
 
The School works closely with Transport for London, the Transport Police and the 
Youth Policing Team to identify any young people who behave inappropriately on 
public transport.  As well as school sanctions, poor behaviour may result in a 
student having their free Oyster Card removed. The School encourages members of 
the public to report concerns to the police as this allows identification through CCTV 
of those involved. 
 
Further to this, the School has the power to discipline students for misconduct out of 
school hours if: 

• the behaviour has an impact on the smooth running of the School 

• the behaviour brings the School into disrepute 

• the behaviour poses a threat to another student or member of the public. 
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Uniform and Personal Presentation 
 
Compliance with school rules on uniform and personal presentation is the corner-
stone of positive behaviour, creating a professional image, both for the individual 
student and the school. For the full uniform list and PE kit, see the website. Key 
items are as follows:   
 

• CHSFG kilt, CHSFG tailored trousers, pale blue blouse or shirt (long or short 
sleeved) and blazer  

• For the colder months, school jumpers are optional (should not be 
worn instead of the School blazer); no other jumpers, sweatshirts or cardigans 
are permitted  

• Plain black or navy-blue coat/jacket – no denim or leather/PVC  

• Plain black or navy-blue flat shoes with a closed toe and heel – no sandals, 
trainers or boots   

• Plain black tights or black/navy socks – no leggings  

• No make-up or nail varnish should be worn at KS3 (years 7-9)   

• At KS4 (years 10 and 11), discreet make-up and clear, not coloured, nail var-
nish is permitted. Students will be asked to remove make-up which is inap-
propriate for school e.g. heavy eye make-up, bright lipstick   

• Nails should be kept short and natural - acrylic nails are not allowed in 
school  

• The only jewellery permitted in school is a small pair of studs worn in the ear-
lobes and a wristwatch (smart watches are not permitted) – no other piercings 
are allowed.   

• Hair colour should be within the natural range of hair colours   

• Hair accessories should be modest, safe and within the range of CHSFG uni-
form colours: long hair should be tied back in practical subjects for health and 
safety  

• With the exception of headwear worn for religious reasons, hats or hair cover-
ings should not be worn inside the school building  

  
All students are expected to adhere to the uniform requirements at CHSFG.   
Breaches of the uniform policy will be challenged.  This may include confiscation of 
items, contact with parents/carers, school sanctions such as detentions or time spent 
working supervised by the Pastoral Team, including through break and lunch. 
Where the concern persists, this could result in an escalation of school sanctions 
e.g. Internal Exclusion.  
 
 
Responses to Challenging Behaviour 
 
There are a number of basic principles that should be used when dealing with poor 
behaviour: 
 

• Challenge the behaviour of the student 



8 
 

• Where possible and appropriate, speak to students away from public areas 
and other students 

• Do not use “group sanctions” to challenge the behaviour of individuals 

• Be consistent 

• Remain calm in order to de-escalate tension 

• Allow time for reflection and restoration, so that the student can understand 
where they have made poor choices and use this as a “learning experience” 

• Once an incident has been dealt with, wherever practical, students should 
have the opportunity for a “fresh start”. 

• For students with complex emotional needs please see the Mental Health and 
Wellbeing policy.  When responding to challenging behaviour please liaise 
with their mentor and refer to the Behaviour Profile for guidance. 

 

Sanctions and Restorative Strategies 

 
There are a range of strategies that can be deployed to address and reform 
challenging behaviour, including: 

• Learning conversations with 
subject staff. 

• Specific training session for 
student or group of students e.g., 
on-line communications. 

• Contact with parents/carers e.g., 
telephone call, letter home or a 
meeting. 

• Staff/student restorative 
meetings facilitated by Head of 
Faculty or member of the 
Guidance Team. 

• Positive Behaviour Agreement. 

• Where there are complex issues 
around behaviour the School will 
invite parents in for a meeting to 
review a strategy to support eh 
young person to self-regulate 
their emotions and improve 
Behaviour for Learning. 

 

• Verbal reminder. 

• Removal of privileges. 

• School report or subject-specific 
report. 

• Student withdrawn from class to 
work in the Reflection Room. 

• Student withdrawn for a number 
of lessons to work with another 
member of staff e.g. Head of 
Faculty, member of the Guidance 
Team. 

• Student moved to alternative 
class (faculty timetable allowing). 
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Behaviour for Learning – Class-based Responses 
 
The consequence of any action must be proportionate to the misbehaviour and 
should always aim to directly challenge the infringement of the School’s 
expectations, offering learning opportunities to address the initial action and 
minimise disruption to learning. 
 
Reminder System/ Escalating sanction 
 
Reminders Action Further action Record 

on 
SIMS 

Contact 
home 

First Reminder Teacher informs student 
using their name.  Teacher 
to clearly inform student 
that they have been given 
their first reminder 

Can move to  
Action. 

NO No 

Action Teacher informs student 
that they have breached 
the BFL expectations.  
Student is sent to the 
Reflection room. 

Can move to 
Reflection. 

YES YES 

Reflection Student completes the 
remainder of the lesson in 
the Reflection Room 

Teacher records 
on SIMS 
 
OR 
-Teacher may 
place student in a 
Faculty detention 
if they feel further 
action is required. 
 
 
Parents must be 
informed by 
Subject teacher 
that student has 
been sent to the 
Reflection Room.    

Yes –
class 
teacher 

Yes –
Class 
teacher  

Serious 
incidents 

For more serious or 
persistent concerns record 
behaviour on SIMS, 
complete behaviour 
referral form for Head of 
Faculty or 2nd in Charge to 
agree further action with 

Parents must be 
informed, and 
incident recorded 
on SIMS 
Guidance team 
must be 
informed 

Yes – 
HOF 
or 2 
i/c 

Yes – 
HOF or 
2 i/c 
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class teacher:   
-Lesson withdrawal 
-Detention 
-student/teacher meeting 
-parent/teacher meeting* 

 
NB: Stages can be missed  where a more serious incident 
occurs. 
 
Year Co-ordinators and Director of Studies to advise and support and have an overview of 
student behaviour across subjects.   
 
If students have been in the Reflection room on 3 or more times within a half 
term, they will receive an internal exclusion in the Disruptive Free Learning Zone. 
 
Teaching and Learning Detentions 
 
Other Behaviour Concerns/Incidents 
An incident that occurs outside of a lesson (break or lunch time) will reported to the 
Guidance team in the first instance, using a SIMS Incident Report form.  The incident 
is then fully investigated, and decisions made on the appropriate response.  The lead 
member of staff investigating is responsible for ensuring accurate details are 
recorded on SIMS and teachers are informed of the outcome of the investigation. 

 

Peer Disagreements or Friendship Disputes 

Where negative behaviour is the result of peer disagreements or friendship 

disputes, formal school sanctions are not always the best way to achieve an effective 
resolution.  Where all parties consent, mediation and/or Restorative Justice 
techniques can be used.  This allows all those involved to have their views heard and 
agree the best way forward to resolve difficulties, in a safe and controlled 
environment with support from a member of the Guidance Team. In more serious 
circumstances, the Youth Policing Team will be invited to conduct a formal 
Restorative Justice meeting.  For further information, see the School's policy on Anti-
Bullying. 
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DETENTION SYSTEM 

 
 
GUIDANCE DETENTIONS 
 
Guidance detentions will run daily after school for 30 mins.  These detentions will be 
staffed by a member of the Guidance team.  Parents will be contacted via text 
message.  Detentions are set for a number of reasons which may include: 
-2 or more lates to school will result in a 30 mins afterschool detention.  Parents will 
be contacted via text message. 
-Two or more lateness to lessons over a 5-day period. 
-Breach of BFL policy.  
-Uniform breach. 
 
Students who fail to attend a detention will automatically be placed in a Senior 
Leadership Team detention.   
 
FACULTY DETENTIONS: 
 
Detentions work best if they can be set and carried out on the same day as the 
incident in question.  In these cases, detentions do not require parental permission, 
nor do they require prior notice to parents.  Faculty detentions run during lunchtime 
for 30 mins and are staffed by a Head of Faculty and Second in Charge.  Detentions 
are set for a variety of reasons which may include: 
-lateness to lessons.   
-Breach of our Core Values 
-consumption of food around the school site / chewing gum. 
-Incomplete or inadequate homework. 
 
Students who fail to attend a detention will automatically be placed in a Senior 
Leadership Team detention.   
 
SENIOR LEADERSHIP TEAM (SLT) DETENTIONS: 
 
Senior Leadership Team detentions take place twice a week on a Wednesday and 
Thursday.  SLT detentions are 60 minutes long.  The SLT detention can be set for:  
-Anti-social behaviour in the community. 
-Swearing on the school site. 
-Failing to attend a Year Co-ordinator detention 

Faculty Detention Guidance Detention 

30 mins Faculty detention -lunchtime 30 mins Pastoral detention – afterschool 

1-hour Senior Leadership detention 1-hour Senior Leadership detention 

Internal exclusion Internal exclusion 

Fixed term exclusion Fixed term exclusion 
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If a student fails to attend a Senior Leadership detention, the student will be placed 
in an internal exclusion and parents will be informed. Wherever possible students 
who have a Senior Leadership detention will be collected by a member of the 
Guidance team and escorted to their detention.   
 
For after-school detentions parents/carers to receive notification via telephone, 
email or text message. Parental consent is not required to issue an after-school 
detention (Behaviour and Discipline in Schools, DfE, January 2016); however, it is 
always preferable for home and school to work in partnership to challenge negative 
behaviour as this leads to the most successful outcomes for young people. 
 
 
Please see appendix 2 for Behaviour/ Sanction and Monitoring chart. 
 
Monitoring Behaviour for Learning: 
The aim of a report is to support a student in the management of their 
behaviour/learning and to raise achievement. SIMS Behaviour for Learning report 
are supportive not punitive. All reports aim to:  

• Set achievable, short term targets agreed by students and teachers. 

• Provide individual, focused contact with an appropriate member of staff. 

• Reinforce the Partnership Agreement. 
The duration of a report will be determined by the Guidance leader.  
Types of report Description 

Faculty/Subject 
report 

If Subject Leader deems it necessary to support a student’s 
learning behaviour in their subject. 

Tutor report If more than one subject area highlights a concern or if a student 
shows evidence of persistent and sustained failure to follow the 
code of conduct/lack of effort and has not responded to support 
given. 

Year Team 
Report 

If a student shows evidence of persistent and sustained failure to 
follow the code of conduct/lack of effort and has not responded to 
support given at the previous level.   

Senior mentor 
report 

If a student shows evidence of persistent and sustained failure to 
follow the code of conduct or has failed to demonstrate evidence 
of progress on Year Team report.  Students on a Senior Mentor 
report will have their reports checked at the end of each day by a 
member of the Guidance Team. 

NB: Parents must be informed if a student is placed on report by the teacher 
they’re reporting to.   
 
Reflection Room:  
If a student has breached the BFL policy and has been issued with a Reminder, then 
they are sent to the Reflection Room. This may be used for example if the student is 
affecting the learning of other students. This will be logged on SIMS and parents will 
be notified. The student may also be withdrawn from the next two Faculty lessons 
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depending on the nature of the BFL breach.  If students have been withdrawn from 
two Faculty lessons, they should complete a reflection sheet and have a learning 
conversation with the classroom teacher before returning to their lesson next lesson. 
 
Whole School on Call Rota 
If a student cannot stay in class due to failure to follow the instructions of the 

classroom teacher, refusing to comply with the Reflection Room code of conduct or 

has used physical or verbal aggression, teachers can send another student with a 

note to Main Reception in order to get support from the Senior Leader On-Call. This 

will be logged in our school management information system (SIMS). Parents will be 

notified (by text message or email) that an incident has happened that required On 

Call and is currently being investigated.  Students must complete a reflection sheet 

and have a learning conversation with the classroom teacher before returning to 

their lesson next lesson. 

Internal Exclusion: 
A student may be given an internal exclusion where they are supervised by a Senior 
member of staff or member of the Guidance team. Students will be issued with an 
internal exclusion where there has been a serious breach to the BFL policy.  Students 
may also be given an internal exclusion for repeated breached of the school BFL 
policy.  If a student receives more than three internal exclusions in a half term, this 
will be referred to the Assistant Headteacher – Behaviour for Learning for further 
review.  The school reserves the right to issue a Fixed Term Exclusion (FTE) for 
repeated breaches of the BFL policy.  
 
Internal exclusions are recorded on SIMS Behaviour and parents/carers advised by 
telephone and followed up with a letter.  All relevant paperwork is attached to the 
Internal Exclusion cover sheet and placed on the student’s file.  Whilst students are 
in the Disruptive Free Learning (DFL) zone they will sign their mobile device in with 
a member of staff.  This will not form part of their SIMS record but is a supportive 
measure to support students to self-regulate their behaviour during this time. 
 
Trips and visits: 
If a student breaches the BFL policy prior to attending a school trip, depending on 
the severity of the breach the student maybe withdrawn from the school trip.  All 
students attending school trips must adhere to the school BFL and Safeguarding 
policy.  Parents may not receive a full refund.  For those students who are on the 
Senior Mentoring list, the Director of Studies and Senior Mentor will decide whether 
the student is able to attend the trip. 
 
Pending Investigation Placement: 
Following a serious incident, the Guidance and Senior Leadership team are expected 
to carry out a swift and fair investigation. Whilst this investigation is carried out, 
students may be isolated at short notice sending the correct message to all students.  
As a supportive strategy students are expected to sign in their mobile device, this 
will not form part of their SIMS report.  Mobile devices will be given back to the 
student at the end of the school day. 
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Smoking: 
Any student in the first instance caught smoking or in the presence of smokers will 
receive an exclusion.  The school reserves the right to issue a Fixed Term Exclusion 
for students that smoke or are in the presence of smokers. 
 
Truancy: 
Any student in the first instance caught truanting will be issued with an Assistant 
Headteacher detention.  Parents informed via telephone/letter.  For students who 
have been caught truanting on more than two occasions they will receive an internal 
exclusion and a letter home. For persistent truants the Guidance team will meet with 
parent/carers.  Students will be placed on a truancy report.  Further School sanctions 
will be applied. 
 
 
Swearing:  
If a student is heard swearing anywhere at CHSFG, including outside and in the 
corridors, they will be issued with a Senior Leadership detention. If a student swears 
in a lesson they will be withdrawn immediately and sent to the Reflection Room.  
 
 
Verbal aggression:  Verbal aggression will not be tolerated and is unacceptable in 
our school. Verbal aggression can lead to a fixed term exclusion.  
 
Physical aggression/ fighting: Fighting and acts of physical aggression are wholly 
unacceptable and contrary to the School's core values and will not be tolerated in 
school or outside of school and in uniform. The school will issue a fixed term 
exclusion for fighting and in cases of serious physical fights the police will always be 
called, and the school reserves the right to permanently exclude. 
 
Bringing the school into disrepute: 
If a student behaves in a manner that is considered to bring the school in to 
disrepute such as use of physical aggression in a public vicinity, anti-social 
behaviour or theft (this list is not exclusive) school sanctions will be applied.  The 
school reserves the right to exclude in such cases. 
 
Fixed Term Exclusion 
At CHSFG we believe that feeling safe and learning are the most important aspect of 
school and that every child deserves disruption-free learning. To support this ethos, 
it may be necessary to consider exclusion when all other strategies have been 
exhausted, as a consequence of behaviour which may threaten these core principles.  
In some incidents the behaviour(s) maybe so serious that a student is issued with a 
Fixed Term Exclusion. 
 
A student may be given a Fixed Term Exclusion for a set period of time as 
determined by the Headteacher, during which students do not attend school.  
Should this Fixed Term Exclusion be more than 5 days in duration, the school will 
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make provision for alternative education.  Parents will be notified in writing.  This 
should be recorded on SIMS Behaviour.   
 
Following a Fixed Term Exclusion, the student and their parent/carer will attend a 
formal re-admittance meeting with the Headmistress and/or Senior Member of Staff 
prior to the student's return to school.  At this point, a Re-admittance Support Plan 
will be put in place, outlining any support measures agreed and setting clear targets, 
which can then be reviewed in a follow-up meeting with a member of the Guidance 
Team or Senior Leadership Team. A Positive Behaviour Agreement may also be 
issued, reinforcing the School's expectations of positive conduct. All Fixed Term 
Exclusions are reported to the Local Authority.  
 
Personalised Timetable 
Where there are continuous concerns regarding a student’s behaviour for learning 
and the school has supported the student in line with the Behaviour for learning 
policy as well as met with parents/carers to address barriers to learning.  The school 
may offer a personalised timetable to support the young person to overcome barriers 
to learning. 
 
Senior Leadership Review panel: 
Where there is ongoing behaviour for Learning concerns and the student has 
received three or more FTEs in an academic year, the student and parent/carer will 
be invited to attend the Senior Leadership Review panel. This is to review the BFL 
concerns of the young person and identify any further support the student can 
receive to enable them to positively engage with school.  The review panel will also 
discuss the concerns the school has around BFL and set targets that the student, 
parent and Senior Leadership will work in partnership to achieve.   
 
Alternative Provision: 
To prevent a move towards Permanent Exclusion, the School will, in exceptional 
circumstances, decide for a student to be educated off-site with an alternative 
provider.  This may be for a period of respite or a longer-term arrangement.  The 
School will work in partnership with the alternative provider to monitor and 
support all aspects of the students education – safeguarding, academic progress and 
wellbeing. 
 
Permanent Exclusion: 
In the most serious of circumstances and with full consideration of the wider 
context, the School will consider the Permanent Exclusion of a student.  The School 
has a “zero tolerance” of the possession, sale and distribution of drugs and other 
prohibited substances and the carrying of offensive weapons.  These are criminal 
offences, and the police will be advised accordingly. 
 

Power to use reasonable force: 

Under the Education and Inspections Act 2006, all School Staff have the legal power 
to use “Reasonable force”. This refers to any actions carried out by school staff that 
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involves a degree of physical contact with a student, usually used to control or 
restrain in order to prevent a student from hurting themselves, hurting others, 
damaging property or causing disorder. This can range from guiding or directing a 
student using the arm as a “barrier”, to intervening to end or prevent a physical 
altercation to actual restraint to prevent harm or risk of harm to the young person or 
others.  Reasonable means “using no more force than is needed” and in the unlikely 
event of needing to use reasonable force, school staff should always act in a way to 
minimise possible risk of injury and maximise safety of all involved, taking into 
account the context and any needs of the young people involved (e.g. SEND). 

Teachers and all school staff have a “duty of care” towards their students: whilst 
staff do not have a duty to employ reasonable force, staff must be aware that failing 
to take action may put young people at risk and therefore in some circumstances, 
breach the “duty of care”.  

Where reasonable force has been used to prevent a young person hurting 
themselves, hurting others, damaging property or causing disorder, the member of 
staff can expect the full support of the leadership team at CHSFG. 

Where the use of reasonable force has been employed, staff must advise the 
Assistant Headteacher (Behaviour for Learning and Guidance) as soon as is 
practically possible.  Parents/Carers must be also be advised verbally as soon as is 
practically possible and this must be followed up in writing.  All such incidents are 
recorded. 

For further information, see “Use of reasonable force Advice for Head Teachers, Staff and 
Governing Bodies, DfE July 2013”  and “Behaviour and Discipline in Schools, DfE, January 
2016”, both available at www.gov.uk.  

 

 

 

Power to Search and Confiscation of Prohibited Items 

School staff are permitted to search students if they suspect a student has prohibited 
items such as illegal drugs, alcohol or tobacco and do not require the parent or 
student’s consent to carry out such a search (Searching, screening and confiscation, 
DfE January 2018) 
Prohibited items are: 

• Knives or any form of weapon 

• Alcohol 

• Illegal drugs 

• Stolen items 

• Tobacco/cigarette papers/lighters 

• Fireworks  

• Pornographic images 

• Any article or item that has been or is likely to be used to commit an offence, 
cause personal injury or damage to property 

http://www.gov.uk/
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• Any other item banned by the school rules which has been identified as an 
item which may be searched for. 

 
Staff may lawfully search electronic devices without consent or parental 
permission if there is a good reason to suspect that the device may be used to 
cause harm, disrupt teaching, break school rules, cause personal injury or damage 
to property or be used to commit an offence. Any data, files or images that are 
believed to be illegal must be passed to the police, including sexually 
explicit/pornographic images of children (Searching, screening and confiscation, 
DfE January 2018). 
 
There should be two members of staff present when a search is carried out and this 
should be conducted by a member of staff of the same sex where possible. Students 
should not be instructed to remove clothing, with the exception of outer wear such 
as blazers or coats.  Bags and lockers should also be included in the search. 
In the event that a suspicious substance is found in a search, the lead member of staff 
must: 
• ensure the second member of staff remains throughout the process 
• that the substance is handled carefully (preferably with disposable gloves), 

sealed in a plastic bag or a rigid container in the case of any form of needle or 
syringe, and labelled with the date/time of confiscation and the names of 
those present 

• place the substance in a secure location e.g. safe or locked filing cabinet 
• contact the police who will collect and dispose of the substance* 
• record full details of the incident 
• contact parents/carers 
 
 
In exceptional circumstances e.g. where there is evidence of imminent risk, a student 
can be searched by force.  However, if a student refuses to submit to a search, the 
School may choose to contact the police and wait for their assistance whilst 
remaining with the student at all times. 
 
Confiscation 
 
Staff at Chislehurst School for Girls have the authority to confiscate items not 
permitted in school.  These include: 

• mobile devices (see above)  

• items of jewellery e.g. earrings, necklaces, piercings 

• items of clothing which break school uniform rules e.g. non-school jumpers 
 

These items should be stored securely and either returned to students at the end of 
the school day or arrangements made for parent/carer to collect the item from 
school.  The school should retain or dispose of any banned items such as energy 
drinks, alcohol or cigarettes/e-cigarettes: these should not be returned to students. 
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Misbehaviour outside school: 
 
The school may exclude a student for non-criminal misbehaviour occurring outside 
school where it is reasonable to do so including:  

• Misbehaviour which occurs when the student is taking part in a school 
organised or related activity, or travelling to or from school, or wearing the 
school uniform, or can be identified in some other way as a student at the 
school. 

• Misbehaviour at any time that could have repercussions for the orderly 
running of the school or pose a threat to another student or member of the 
public, or could adversely affect the reputation of the school. The school may 
also sanction students for criminal behaviour occurring outside school even 
where the police have decided to take no formal action against the student. 

 
Anti-Bullying:  
Bullying is behaviour by an individual or group, repeated over time, that 
intentionally hurts another individual or group either physically or emotionally 
(Preventing and Tackling Bullying, DfE 2018).  Bullying can manifest in different 
forms such sexual harassment and sexual bullying (Keeping Children Safe in 
Education 2018). The rapid development of technology and young peoples' constant 
access to this has created new ways of communication but has also opened 
opportunities for “cyber bullying”.  Parents have the responsibility to monitor their 
children’s use of these new technologies, ensure that their use is safe for them and 
others and to resolve issues arising from their child’s misuse of this technology. 
 
The school aims to create a community based on our four core values:  
• Respect:  we value positive relationships built on mutual respect, care and 
kindness 
• Responsibility:  we encourage our students to take responsibility for their 

own learning, their environment and their behaviour choices 
• Restoration: we take restorative approaches to develop empathy and the life-

skills of negotiation, co-operation and compromise 
• Resilience:  we foster independent, aspirational learners who embrace 
challenge and are able to recognise and learn from their mistakes  
These core values apply to each member of our school community regardless of their 
background, gender, ethnicity or sexual orientation.  It is important therefore to 
create a safe environment in which students can grow in confidence and reach their 
full potential, free from intimidation or fear.   
Discussions and training on bullying take place within the school curriculum 
providing the opportunity for staff and students to share views and ideas on 
behavioural issues.  We place great emphasis on bullying as an unacceptable form of 
behaviour which will not be tolerated in the school community. 
 
If an allegation of bullying is made, the allegation will be fully investigated by a 
member of the Guidance Team (Tutor, PSO, Year Co-ordinator, Directors of Study).  
This will include taking accounts from all those involved and from others who may 
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have been witness to certain behaviours or events.  Parents/carers of those involved 
will be kept informed throughout the process of investigation.  
 
Once the investigation has been completed, there are a number of responses and 
actions that can be put in place, depending on the nature of the particular incident 
and those involved.  The school advocates a fully personalised approach with the 
young person at the heart of this decision-making process.  It is important that the 
young person is listened to and fully empowered to resolve the situation, rather than 
adults making decisions, and taking actions without their involvement.    
  
There is no “one-size fits all” response to incidents of bullying.  Actions and 
interventions will be focused on securing the best possible resolution for the young 
people involved based on the context and individual circumstances. These can 
include:  
• Formal school sanctions where appropriate, in line with the School's 
Behaviour Policy 
• Formal warning issued and “contract” for future conduct agreed with clear 

sanctions in place should contract not be adhered to  
• Meetings with parents   
• Mediation between victim and perpetrator, conducted by a member of the 

Guidance Team  
• Group approach focusing on problem solving led by the young people 

involved   
• Restorative Justice Meeting or Crime & Consequences sessions conducted by 

the school's Police Liaison Officer 
• Circle Time (appropriate where larger numbers of students have been 

affected by events)  
• Referrals to in-house provision or external agencies where appropriate e.g. 

counselling, Social Care, CAMHS, Family Liaison Officer. 
 
 
 
Bullying and the Law 
 

In the UK, bullying is not classed as a specific criminal offence.  However, 
some behaviours   linked to bullying such as harassment, threatening 
behaviour or threatening or offensive messages can be considered as such e.g. 
the Protection from Harassment Act 1997, Malicious Communications Act 
1988 and the Communications Act 1986.  If the school is of the view that an 
offence may have been committed by or towards a student from Chislehurst 
School, the school's Police Liaison Officer will be contacted for advice and 
intervention if necessary.  
 
If the school has reason to believe that a bullying incident/allegation has led 
to “significant harm or the risk of significant harm” and is therefore a matter 
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for child protection & safeguarding, the school should report their concerns to 
the borough's Social Care team. 

 
 
SEXUAL VIOLENCE AND SEXUAL HARASSMENT 
Sexual harassment and sexual violence can be driven by wider societal factors 
beyond the school, such as everyday sexist stereotypes and everyday sexist 
language. This is why as part of our whole school Relationship and Sex Education 
policy, we emphasise building a preventative culture through the curriculum. It is 
important that students develop a good understanding of what makes relationships 
safe and healthy. “Given the increasing concerns around child sexual abuse and 
exploitation and the growing risks associated with growing up in a digital world, 
there is a particularly compelling case to act in relation to pupil safety.” (DfE 
Guidance, Relationship and Sex Education 2019).   Please see Chislehurst School for 
Girls – Child Protection and Safeguarding Policy for further information on Sexual 
violence and Sexual Harassment. 
 
 
PEER ON PEER SEXUAL VIOLENCE AND SEXUAL HARRASSMENT: 
Peer on peer sexual violence and sexual harassment can occur between two children 
of any age and sex. It can also occur through a group of children sexually assaulting 
or sexually harassing a single child or group of children.   
 
We place emphasis on the importance of making all stakeholders aware that as a 
community we have the following expectations: 
 

• Sexual violence and sexual harassment are not acceptable, will never be 
tolerated and is not an inevitable part of growing up. 

• We do not tolerate or dismiss sexual violence or sexual harassment as 
“banter.” 

• We will challenge behaviour (potentially criminal in nature), that falls short of 
our school code of conduct. 

 
The School works collaboratively with external organisations to challenge, sanction 
and report behaviours that are exploitative and unsafe in line with the DfE Keeping 
Children Safe in Education guidelines.   “Schools and colleges should be made aware 
of making clear that sexual violence and sexual harassment is not acceptable, will 
never be tolerated.”  Please see Chislehurst School for Girls – Child Protection and 
Safeguarding Policy for further information on Sexual violence and Sexual 
Harassment. 

 
Understanding Challenging Behaviour   
 
Behaviour, Special Educational Needs (SEN) and Child Protection 
Persistent disruptive behaviour can be an indication of an underlying concern e.g. 
unidentified Special Educational Needs or a young person experiencing or at risk of 
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significant harm (Behaviour and Discipline in Schools, DfE, January 2016).  Further 
investigation may be needed to identify such underlying causes. For further details, 
see the School's policies on Child Protection and Safeguarding and Special 
Educational Needs. 
 
Mental/Emotional Health and Behaviour 
Many children and young people will experience difficulties at some point in their 
lives, but in general, those with balanced emotional/mental health are able to: 

• make and maintain relationships with others  

• be able to be by themselves 

• empathise with others and be aware of views that are different to their own 

• socialise and learn 

• have a sense of right and wrong 

• show resilience: tackle setbacks and learn from them. 
(Mental Health and Behaviour in Schools, DFE March 2016) 

 
The school builds the capacity for resilience by: 

• Celebrating success 

• Through the PSHE curriculum 

• Mindfulness in Schools Programme 

• Peer Mentoring 

• Building a culture where students can talk to adults  

• Social Skills Club and Social Space at lunchtimes – by invitation 
 
There are a number of mental health disorders which can lead to students presenting 
with behavioural difficulties e.g. conduct disorders, developmental disorders and 
attachment disorders.  Where there is suspicion of a potential underlying mental 
health condition, referrals can be made via the GP or the school for assessment at 
Community Paediatric services or CAMHS (Child and Adolescent Mental Health 
Services) and may lead to Education Health and Care Plans in more severe cases (see 
the SEND Policy). 
 
Inclusion and Equality 
We recognise that our students bring with them a variety of behaviours influenced 
by life experiences outside school. We respond to each case professionally, 
objectively, and compassionately. We are sensitive when working with children and 
families with specific needs and experiences and we continuously seek ways to 
promote successful partnerships. The basis of differentiation will vary dependent on 
the needs of each case, but we will consider the views of parents, staff and external 
agencies together with an Education, Health and Care Plan. We will also ensure 
compliance with the CHSFG equality and Mental Health and Wellbeing policy 
considering students with protected characteristics and making reasonable 
adjustments for students with a disability within the meaning of the Equality Act 
2010. 
 
Sources of Support 
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• Daily report to form tutor, Year Co-ordinator, Director of Studies, or member 
of the Senior Leadership Team. 

• Faculty reports. 

• Use of Time Out Cards. 

• Restorative Justice/Mediation meetings conducted by member of the 
Guidance Team.  

• Restorative conversations facilitated by Heads of Faculty/2nd In Charge 
between teacher and student. 

• Peer mentoring. 

• Senior Leadership Team Mentoring. 

• Referral to Family Liaison Officer for “triage” and/or short-term support. 

• Referral to in-school counselling services (6-12 sessions). 

• Referral to external counselling services e.g. Bromley Well-being Service. 

• Referral to CAMHS (Child and Adolescent Mental Health Services). 

• Referral to external specialist agencies e.g. Bromley Changes for substance 
misuse. 

• In-school screening e.g. for dyslexia 

• Referral to Educational Psychologist for in-school assessment. 

• Referral to external services for further assessment of SEN e.g. ASD, ADHD. 

• Referral to support agencies such as Bromley Children's Project. 

• Referral to Multi-Agency Safeguarding Hub (MASH) for safeguarding/child 
protection concerns. 

• Referral to Youth Policing Team e.g. Crime and Consequences session. 

• Pastoral Support Plan following re-admittance after fixed-term exclusion. 
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APPENDIX 1 
PARTNERSHIP AGREEMENT  

 

The aim of Chislehurst School for Girls School for Girls is to be a recognised centre of 

excellence for the academic, cultural, personal, and social development of all 

students, thereby enabling them to achieve their full potential. The Learning 

Agreement is a three-part agreement between the School, students, and 

parents/carers.  There is a clear link between a student’s achievement at school and 

the wholehearted commitment of students, parents/carers, and the school.  It is 

essential that we form a strong partnership to ensure this success. 

Student Surname:      Student Forename: 
To achieve this, we must all take collective responsibility to commit ourselves 
  
The School commits to: 
 
1. Providing a safe and appropriate learning environment in which students can 

achieve the best of which they are capable. 
2. Informing and involving parents/carers regarding achievements or concerns 

that affect their child’s education and welfare 
3. Actively promoting good attendance and punctuality, provide parents with a 

record of attendance and punctuality and to intervene where necessary 
4. Enforcing all school policies. 
6. Supporting and encouraging each student in all aspects of school life and 

their wellbeing. 
7. Promoting and encouraging the school core values of respect, restoration, 

resilience and reconciliation 
8. Providing behaviour guidelines for students including rewards and where 

necessary sanctions 
9. Setting aspirational targets for each student and assess and report their 

progress towards them. 
 
 
 
 
 
As a parent/carer I commit to: 
 
1. Providing a safe and positive learning environment for my child and where 

possible, an environment supportive of study at home 
2. Providing the school with a minimum of 3 up to date contact details, 

including mobile telephone number and email address. 
3. Having an active interest in my child’s school and homework and attend the 

school’s activities including Parents’ Evenings and Parent Information 
Evenings 

4. Keeping the school informed on issues relevant to my child’s education. 
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5. Ensuring my child has full attendance, arrives on time, and will contact the 
school on the first day of my child’s absence and will not organise family 
holidays during term time. 

6. Supporting all school policies. 
7. Ensuring that my child wears correct uniform in school, and on the journey to 

and from school. 
8. Raising and responding to concerns in a constructive and mutually 

supportive way with members of school staff.  
9. Monitoring my child’s use of social network sites, including their mobile 

device.  Students should not have a social network account until the age of 13. 
10. Modelling and representing positive and safe use of social network sites and 

mobile devices 
 
 
 
As a student I commit to: 
 
1. Behaving in a safe manner that does not put myself or others at risk by being 

an ambassador for my school and a role model whilst in Chislehurst uniform 
and in the wider community. 

2. Always working to the best of my ability, taking an active interest in my 
learning and learning from my mistakes. 

3. Giving letters and other information about the school to my parents/carer 
and return any reply to the school promptly. 

4. Being punctual to school and to lessons. 
5. Following all school policies and the school core values of respect, restoration, 

resilience and reconciliation. 
6. Respecting the school environment and the local community for example 

keeping it clean and free of litter, gum and graffiti. 
7. Taking part in extra-curricular opportunities including attendance to 

intervention and revision sessions that I am invited to. 
8. Raising and responding to concerns in a constructive and mutually 

supportive way with members of school staff. 
9. Understanding other people’s points of view and to treat all members of the 

school community with respect. 
10. Using social network sites in a safe and positive manner outside of school in 

line with the school mobile device policy. Students should not have a social 
network account below the age of 13. 

  
 
We believe that by fulfilling the above we will help to ensure the success and 
happiness of all students at Chislehurst School for Girls. 
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APPENDIX 2 

BEHAVIOUR FOR LEARNING AND SANCTION CHART 

Behaviour Possible Sanction Communication Monitoring 

• Student is given x2 
reminder for failure to 
BFL policy. 

• Referral to the 
Reflection Room  

• Parent informed 

• Logged on SIMS – 
behaviour point 

• Teacher logs 
behaviour point 

• Students late to school 
on more than two 
occasions 

• Failure to follow BFL 
policy. 

• Lack of equipment 

• 30 min Guidance 
detention 
afterschool on the 
second occasion 

 
 

• Parent informed 
via text message 

• Behaviour point 
logged on SIMS 

• Parent contacted 
by Pastoral team 

• Logged on SIMS 
 

• Persistent failure to 
follow BFL policy in a 
Faculty area 

• Persistent failure to 
complete homework 
or persistent failure to 
focus on learning 

• 30 min Faculty 
detention (no 
notice)  

• Parent informed  

• Behaviour point 
logged on SIMS 

• Subject teacher 
contacts home 

• Faculty report 

• Meeting with 
parent 

• Behaviour 
Agreement 

• Repeated failure to 
complete homework, 
truancy to a lesson or 
repeated disruption to 
learning, failure to 
attend classroom 
detention. 

• Caught swearing on 
school site 

• 1- hour Senior 
Leadership 
detention 

• Parent informed  

• Behaviour report 
form logged on 
SIMS 

• Faculty report 

• Tutor report 

• Parent contacted 
by HoF 

• Meeting with 
parents and 
teacher 

• Truancy report 
 

• Students’ not in 
lessons or correct 
lunchtime/breaktime 
zone following anti-
social behaviour or 
behaviour that goes 
against the school’s 
BFL policy. 

• Losing lunch time 
with year team 

• Guidance 
detention 

• Senior Leadership 
detention 

• Parent informed v 

• Behaviour report 
form logged on 
SIMS 

• Tutor report 

• Parent contacted 
by Guidance team 

• Mediation 

• Restorative justice 
meeting 

• Repeated defiance,  

• failure to attend 
Assistant Headteacher 
detention. 

• Verbal aggression. 

• Persistent failure to 
follow the school 
uniform policy. 

• Persistent truancy in a 
subject. 

• Internal Exclusion • Parents contacted 
by letter 

• Behaviour report 
form logged on 
SIMS 

•  Guidance 
Meeting 

• Parent contacted  

• Behaviour for 
learning report 

• Meeting with 
parents 

• Serious incidents that 
cause risk to the 
student involved, 
other students, other 
members of the school 
or local community or 
that may bring the 
school’s reputation 
into disrepute. 
Examples include, 
repeated defiance, 
failure to follow 
instructions of staff, 
bullying related 
incidents, theft. 

• Refusal or persistent 
failure to follow the 
school uniform policy 

• Internal exclusion • Parents contacted 
by SLT 
Behaviour/Guida
nce team. 

• Behaviour report 
form logged on 
SIMS 

• Behaviour points 
logged on SIMS 

• Electronic report 

• Meeting with 
parents 

• Intervention by 
Guidance 
Team/SLT as 
appropriate 

• Student support 
plan 
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• This list is not 
exhaustive and there 
may be other 
instances where the 
DFL would be an 
appropriate sanction. 

• Refusing to hand 
mobile device for 
confiscation. 

• Refusing to follow 
instructions of 
member of staff 

• Serious incidents that 
cause risk to the 
student involved, 
other students, 
members of the school 
or local community or 
that may bring the 
school’s reputation 
into disrepute.  

• Examples include 
fighting, physical 
abuse of students and 
staff, physical assault 
of students and staff, 
and verbal abuse of 
staff, bringing 
prohibited items into 
school including 
weapons or drugs, 
bullying related 
incidents, illegal or 
criminal activities.  
This list is not 
exhaustive and there 
may be other 
instances where 
exclusions would be 
an appropriate 
sanction. 

• Fixed Term 
Exclusion. 

• Permanent 
Exclusion. 

• Alternative 
Provision. 

• Red report card 

• Behaviour Logged 
on SIMS 

• Behaviour report 
form logged on 
SIMS 

• Cause for concern 
mentoring 

• Re-admittance 
meeting with 
Headteacher and 
SLT 

• Re-admittance 
support plan 

• Governor’s 
Disciplinary panel 

• Cause for Concern 
mentoring 
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RELATED POLICES AND EXTERNAL GUIDELINES 

• Behaviour and Discipline in Schools, DfE, June 2016 

• Mental Health and Behaviour in Schools, DfE, March 2016 

• Preventing and Tackling Bullying, DfE 2018 

• Relationship and Sex Education, DfE 2019 

• Searching, screening and confiscation, DfE January 2018 

• Keeping Children Safe in Education, DfE 2021 

• Equality Act 2010 

• Malicious Communications Act 1998 

• Use of reasonable force Advice for Head Teachers, Staff and Governing Bodies, DfE 

July 2013 

• Chislehurst School for Girls SEND policy 

• Chislehurst School for Girls – Child Protection and Safeguarding Policy 

• Chislehurst School for Girls – Relationship and Sex Education policy 

 


