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Introduction to Chislehurst School
In 1931, Chislehurst School for Girls - then Chislehurst and Sidcup Grammar School for Girls - moved to its
present buildings. It remained a selective school until September 1981, when it received its first all-ability
intake in Years 1 and 4.
With the change in its character has come a broadening of experience and opportunities, based on a firm
foundation of high academic standards.
It is now an all-ability school with numbers in excess of 1,300 girls, with a mixed Sixth Form. In September
1999, Chislehurst School for Girls (then known as Beaverwood) became a Foundation School and in
September 2002, achieved Technology College Status. From September 2010, it became a Humanities with
English Specialism school. In March 2011, CHSFG converted to an Academy, continuing with the
Humanities specialism. In 2014 we changed our name from Beaverwood School for Girls to Chislehurst
School for Girls.
The Aims of Chislehurst School for Girls are to:
•
•

To ensure that high academic standards are achieved consistently, by all students;
Prepare every student for adult life by developing their potential to the full, morally, intellectually
and socially, and promoting her/his physical, creative and ICT skills;

•

Provide a safe caring, co-operative and stimulating environment which fosters every students’
intellectual, social, cultural and religious acceptance;

•

Using emotional intelligence to develop self-discipline and awareness of the needs of others;

•

Enable the students to become contributing and self-reliant members of society;

•

Enable the students to develop a positive attitude towards, and belief in, achievable high expectations
within a committed environment of educational excellence.

The Curriculum
The girls follow the National Curriculum which is a balance of academic, practical, cultural and recreational
activities. This comprises English Language and Literature, Mathematics, Religious Studies, History,
Geography, Science, Music, Art, Design Technology, Information Technology and Physical Education.
Girls have the opportunity to study one out of the following Modern Languages, French or Spanish. Girls
are also encouraged to extend their experience by attending lunch time and after school clubs. Since 2013,
we have created a grammar stream at KS3.
Religious Education is taught in Years 7-12 according to the Bromley Agreed Syllabus. It aims to help
students to understand religious beliefs, practices and insights, in order that they may form their own
allegiances and commitments. All students follow a Health Education programme. Sex Education is an
integral part of this programme and is taught in the context of a loving, stable relationship in accordance
with government guidelines on this subject. If you wish your daughter to be withdrawn from this part of the
programme, please notify the School as soon as possible.
Under the particular care of our Additional Educational Needs Co-ordinator, are girls with special
educational needs. If there is a general learning problem the Co-ordinator will be involved with subject
teachers to support the individual.
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The School Day
The School day is divided into five, 60-minute lessons.
08:30-08:50
08:50-09:50
09:50-10:50
10:50-11:15
11;15-12:15
12:15 - 13:15
13:15 -14:00
14:00-14:50
15:00-16:00

Registration
Time with Form Tutors
Lesson 1
60 minutes
Lesson 2
60 minutes
Break
25 minutes
Lesson 3
60 minutes
Lesson 4
60 minutes
Lunch
45 minutes
Lesson 5
50 minutes
Lesson 6 (Monday Only for Year 7) 60 minutes

Please note that there will be one PSHE lesson per week.
Every week students will have an assembly delivered by a Year Co-ordinator, member of Senior Staff or
Head of House, or a session delivered by their Form Tutor.
They will go into lunch early for the first week.
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Important Dates 2019-2020
Autumn Term
•
Students return on Tuesday 3rd September 2019
•
Half term: Monday 21st October to Friday 1st November 2019
•
Monday 4th November to Thursday 19th December 2019
Spring Term
•
Tuesday 7th January to Friday 14th February 2020
•
Half term: Monday 17th February to Friday 21st February 2020
•
Monday 24th February to Friday 3rd April 2020
Summer Term
•
Monday 20th April to Friday 22nd May 2020
•
Half term: Monday 25th May to Friday 29th May 2020
•
Monday 1st June to Friday 17th July 2020
Public holidays in term time
Early May Bank Holiday: Monday 4th May 2020
Spring Bank Holiday: Monday 25th May 2020
Year 7 students’ first day: Tuesday, 3rd September 2019 at 8:30 a.m.
Reminder: Please ONLY book holidays during holiday periods. We strongly recommend that you await
confirmation of the students’ dates before booking any breaks.

The School Website
The full school calendar is available to view on our website throughout the year, as well as other important
information such as parents’ evenings and term dates.
The school website is a great resource for finding important information about the school.
We regularly add all school letters for you to download at home and upload newsletters and information
about school events throughout the calendar year.
www.chislehurstschoolforgirls.co.uk

There is also a mobile version of
our website available on mobile
devices and you can follow us
on Twitter @ChislehurstSCH
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Uniform
•

School Supplier:

•

These items are only obtainable from our School Supplier. Please note that John Lewis at Bluewater does
NOT sell our uniform but offers a 'try on' service.
Chislehurst School blazer
Chislehurst School kilt.
Two Chislehurst School blue blouses, long or short sleeves (these must be worn tucked inside kilts).
Chislehurst School scarf or plain navy or black scarf (football and other coloured scarves are NOT permitted).

•

John Lewis, Oxford Street, London W1A 1EX.

•
•
•
Also:
Plain dark navy blue or black overcoat; or plain dark navy blue or black lined raincoat; or plain dark navy
blue or black duffle coat; or plain dark navy blue or black anorak. We do not permit the wearing of sheepskin,
leather, fur fabric, denim, suede, velvet, silk, satin or PVC jackets.
Plain Black shoes with low heels. Heels and toes must be enclosed. TRAINERS OF ANY COLOUR ARE
NOT PERMITTED, NOR ARE BOOTS OR ANY OTHER ARTICLE OF FOOTWEAR WHICH
COVERS THE ANKLE.
Black or neutral tights in a plain design must be worn at all times.
Every girl should have a large, waterproof bag, of a dark colour, big enough for carrying school books and
equipment.
FOR PHYSICAL EDUCATION:
• Navy blue polo type shirt with pale blue panels
• White socks and white sports trainers (no plimsolls, converse, vans or high-tops)
• Navy blue skirt with pale blue panels (for team players, optional for others)
• Navy blue shorts with pale blue panels
• Plain Navy tracksuit trousers
• Sweatshirt with the school logo (available from John Lewis)
• Strong sports bag
• NB
All jewellery and watches must be removed for safety reasons in PE lessons.
• EVERY ITEM MUST BE MARKED WITH THE OWNER’S NAME (stitched on polo shirts and
sweatshirts on the left chest area, on shorts and tracksuit bottoms on the left leg – JK Clothing in Eltham
provide an embroidery service for CHSFG PE kit).
• During Physical Education lessons, all valuables must be handed to the Physical Education teacher, in a small
bag, who will keep them during the lesson. Valuables must only consist of permitted jewellery, keys and a
small amount of money. Teachers will not accept mobile telephones, iPods and similar devices. Should you
permit your daughter to bring these items into school, they must be secured in the student’s locker. Teaching
staff will not be responsible for the loss of, or damage to, such items.
• Valuables will be placed in a box. All students will be asked to collect their valuables at the end.
PLEASE NOTE:
• The wearing of any form of body jewellery, i.e. rings, bracelets and necklaces, is NOT allowed - with the
exception of a watch and one pair of very small plain gold or silver stud earrings (to be worn in ear
lobes only). Nose and/or tongue studs or other body piercings, must NOT be worn in school.
• Only plain navy blue or pale, plain blue ribbons, slides, or clips are allowed for tying back hair. Hair must be
a natural colour.
• The wearing of make-up and nail varnish is NOT allowed.
• The School recommends that mobile telephones and/or iPods are not brought into school. If a student, with
or without their parents’ permission, chooses to bring them into school, the student is responsible for their
safe keeping. The School does NOT accept liability for any damage and/or loss of such articles, which
should be covered by suitable insurance taken out by parents/carers.
• Chewing gum and Tippex are NOT allowed in School.
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John Lewis
We are taking the hassle out of buying school uniform. In response to feedback from parents, you can now
purchase your child’s uniform online from John Lewis.
http://www.johnlewis.com/chislehurst-school-for-girls/brand
Please note however that John Lewis, Bluewater, does have Uniform items in stock to try on for sizing, but
does not sell our uniform in store.
You can order at your convenience, 24 hrs a day, 7 days a week. Simply follow the link from the school
wear homepage (under the Baby & Child tab) at johnlewis.com and click on ‘Shop by School’. Chislehurst
School for Girls can be found under the heading for Kent schools for a full list of uniform.

Once you have selected your order, proceed to checkout and select your delivery options.
If you require the uniform quickly, John Lewis offers a ‘Click & Collect’ service wherein you pay for the
items online and can pick them up in store after 2pm the next day, free of charge.
Alternatively your order will be dispatched to your address and delivered within 5 working days. However
there is a charge (See website for details). You can also order in store through one of the sales assistants who
will be happy to guide you through the order process.
In order to purchase your uniform online you will require a debit or credit card, and an email address.
However if you purchase your items in store, John Lewis will assist you by using one of their online
terminals.
The School wear Department at John Lewis Oxford Street will hold samples of uniform for sizing if required

Monday – Saturday 9:30am – 8pm
Thursday – 9:30am – 9pm
Sunday – 12pm – 6pm
Returns:
We trust that with the majority of orders placed, you will receive exactly what you require. However, should
you wish to return an item you can do so by post, free of charge, or you can return it to your local John
Lewis store.
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Physical Education Equipment
School Supplier:

John Lewis, Oxford Street, London W1A 1EX

FOR PHYSICAL EDUCATION:
• Navy blue polo type shirt with pale blue panels
• White socks and white sports trainers (no plimsolls, converse, vans or high-tops)
• Navy blue skort with pale blue panels (for team players, optional for others)
• Navy blue shorts with pale blue panels
• Plain Navy tracksuit trousers
• Sweatshirt with the school logo (obtainable from the John Lewis website)
• Strong sports bag
Special advice:
All kit must be clearly named.
Please embroider your daughter’s name on the outside of garments (or use a permanent marker pen).
Ironed-on labels are easily removed. Polo shirts/sweatshirts should be named on the top left corner.
Tracksuit bottoms/shirts should be named on the left hip.
Safety in Physical Education
Your daughter will be participating in a wide range of sports during her PE lessons. She will, therefore, be
required to bring her Physical Education kit to every lesson, even if excused (as she will still be undertaking
a coaching/officiating/helper role in the lesson). It is vital that she is suitably dressed for these activities in
order to minimise the risk of an accident occurring.
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How the School Works

- Including Heads of Department

Headmistress
In law, Headteachers have final responsibility for all aspects of school life and have significant powers to
help them in this. They also have considerable discretion in how they run their schools. Mrs Raven has a
combined teaching, and non-teaching, staff of over a hundred. Her role is largely managerial, dealing with
staffing, curriculum change, financial control and Chislehurst School’s relations with the Department for
Education and the Local Authority. Through regular meetings with key staff, she keeps in touch with all
aspects of school life and with the progress of individual girls.
Deputy Heads
The two Deputies, Mrs Tipping (Years 10-13) and Mrs Forder (Years 7-9), have three broad functions - as
classroom teachers; deputising for the Headmistress; and having administrative and managerial functions in
the school. Secondary Deputies spend a lot of their time administering and co-ordinating the work of other
teachers. They act with the full authority of the Head and are able to make decisions. They plan, evaluate
and facilitate, with the Heads of Faculty and Assistant Headteachers, the Academic Curriculum. They also
develop and oversee the Guidance Curriculum, working with the Assistant Headteachers, Directors of Study
and Year Co-ordinators.
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Assistant Headteachers
The five Assistant Headteachers are the other members of the Senior Leadership Team:
Mrs Hart co-ordinates the work of the Directors of Study and Year Co-ordinators, and has an overall view of
the girls’ behaviour/attendance/punctuality/uniform and co-ordinates the work of outside agencies including
the Educational Welfare Officer, School Medical Service and the School Counsellors. She also oversees
Careers and Personal & Social Development and Additional Educational Needs.
Mr Rutter is in charge of Newly Qualified Teachers, Initial Teacher Training, Professional Development of
staff and Teaching and Learning.
Mrs Nicholson has responsibility for co-ordinating the specialist Humanities with English College Status,
Assessment & Reporting, Examinations, School Data, the school’s IT Services and curriculum/timetabling.
Mrs Hodgson is our Dedicated Safeguarding Lead (DSL) and SENCO.
(Acting Assistant Head) Miss A Singer - Recently appointed
Heads of Faculty
These are the ‘Middle’ Leaders of the school. They are responsible for different subject areas. In all cases
their responsibilities will include the development of their subject curriculum, co-ordination of teachers,
control of resources and helping to develop school policies. They are:
Ms Allwood
English
Mr Dawkins/Ms Hing Bekoe
Mathematics
Mrs Searle
Science
Ms Chappells
Humanities
Miss Mensah
Social Communications (Languages/Social Studies)
Miss Young
Expressive Arts (Art/Art Textiles/Music Studies/PE/Dance)
Mr Turan
Technology (ICT/Design & Technology)
Year Co-ordinators/Directors of Study
These are responsible for managing the Guidance system. Year Co-ordinators oversee a Year group. This
means oversight of students’ academic progress and general responsibility for their welfare, and most
contact with parents after Form Tutors.
Directors of Study oversee the academic and guidance issues relating to different Year groups.
Teachers
There is a long tradition in British schools that teachers have a responsibility for the well-being and personal
development of students, as well as for teaching their own particular subject. Therefore, most subject
teachers are also Form Tutors.
Support Staff
Schools are very dependent upon non-teaching staff for their effective working. Such staff will include
clerical and administrative staff, technical assistants in laboratories and workshops, midday assistants,
catering, premises and cleaning staff. All of these staff make a significant contribution to the well-being of
students in the school.
Ms Russell - Head’s PA

Mrs Howard - Office Manager

Mrs Lord - Inclusion and Attendance Officer
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The Guidance System

School Organisation

The most immediate day-to-day contact between students and staff involves the Form Tutor and subject
teachers.
They are responsible for the general welfare and academic progress of the students in their care.
Additional support is provided by the Year Co-ordinators, Directors of Study and the Heads of Faculty and
their deputies.
The Year 7 Co-ordinator, along with the Director of Primary/Secondary Transition, is responsible for
ensuring that students transfer smoothly from their Primary school to CHSFG and for their welfare
throughout their first year at the school.
The Tutor Group
The Form Tutor is the first person you should contact about any matter concerning your daughter. More
serious matters will be referred to the Year 7 Co-ordinator by the Form Tutor. Problems which cannot be
resolved by the Form Tutor or Year 7 Co-ordinator, are referred to the Director of Studies for Years 7 & 8,
and then the Assistant Headteacher with responsibility for Guidance. The Deputy Headteacher, Mrs Forder,
is responsible for overseeing Years 7, 8 and 9. Mrs Tipping is the Deputy Headteacher in charge of
Years 11, 12 & 13.
If parents need to come to school to see staff, please telephone in the first instance, to arrange a
meeting by appointment only. You will appreciate that you will not be able to see a particular
member of staff without an appointment.
Medical problems can interfere with learning or happiness at school. It is important that your daughter’s
Form Tutor should know what the problem is, how it affects your daughter, and what help, if any, is needed
from the school. It is particularly important to let the school know if your daughter is following a course of
treatment. Prescribed medication should be given to the Office staff to oversee its safe-keeping.
It is important that your daughter’s Form Tutor is kept informed about any changes in family circumstances,
addresses and telephone numbers. We do require emergency telephone numbers for every student, including
mobile telephone numbers. This is a legal requirement. In addition, we request email addresses.
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The School Governors
We are fortunate at Chislehurst School in having a supportive team of Governors. The membership is made
of three elements: parents, school staff and representatives of the local community.
Governors’ Duties
Governors have a range of duties:
•

Oversight of the Curriculum, but not text books or teaching methods;

•

Decisions on matters of School Finance;

•

The appointment of the Headteacher, teaching and support staff;

•

Agreeing school holidays and hours;

•

Confirming the exclusion and reinstatement of students;

•

Deciding the way in which sex education should be taught;

•

Health & Safety;

•

School visits and journeys;

•

Disciplinary matters;

•

Oversight of school policies;

•

Oversight of school development plan;

•

Oversight of buildings and development;

•

Personnel pay and conditions;

•

Admissions.

The Headmistress presents regular reports to Governors outlining important developments in the school.
The Governors prepare an annual report for parents each year. The relationship between parents and
Governors is based on mutual respect and partnership, in which Governors work with parents and teachers
to support and develop the school.
The school has control of its own finances as an Academy. The Governors have elected a committee for
Finance which meets at least twice a term. On behalf of the whole Governing Body it confirms the budget,
the monitoring of expenditure and year-end returns.
Governors come into school to see the work that is going on in the various faculties, and to support the many
functions held during the year.
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The Governing Body
Chair of Governors:

Mr J Mehta

Appointed Governors:

Mr L Picknett
Mr H Patel
Mr P Frampton

Co-opted Governor

Miss E Downes
Mr J Wafer

Staff Governors:

Mrs K Raven
Miss E Mensah

Parent Governors:

Mrs S Orchard
Mrs D Wakefield

Clerk to Governors:

Mrs L McMahon
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A Parent’s Guide to Attendance
As a school, we are always seeking ways in which to improve attendance and punctuality and will be
working with our Education Welfare Service reinforcing existing policies and practices, as well as
implementing new ones.
It is important that you take note of the following guidance on attendance and punctuality so that any
possible misunderstandings do not occur.
If your child is absent you MUST systematically:
•

Telephone the school, preferably before 8:30 a.m. and advise us of your daughter’s absence, for each
day of absence.

Returning to School after an Absence
•

When your child returns to school after an absence, you must send a signed note addressed to the
Form Tutor, giving the reason(s). This must be done for all absences, even though you will have
previously rung and spoken to a member of staff in the office, or left a message;

•

Any absence that is not explained with a note will be classed as unauthorised until a note is
received. If there are more than three unauthorised absences, you will be asked to attend an
interview at the school to explain the reason for the absence;

•

If your child is ill for a period of five days, we would expect them to have seen a doctor. For illness
of this length we will ask to see medical evidence, either in the form of a certificate or a photocopy
of the prescription, a note from your GP confirming that your child has been to see them, and the
reason and length of absence, or a signed medical appointment card.

Medical Appointments
If your child has a medical appointment of any kind (i.e. Doctor, Dentist, Hospital or Optician) please
provide either the appointment card or letter to confirm this. For morning or afternoon appointments we
expect the child to be in school for the other half of the day. If you need to take your child out of school to
accompany you to an appointment, this will be an unauthorised absence.
Holidays
•

The school will not authorise holidays during term time. Leave of absence will only be considered in
exceptionally circumstances. If this is not approved and the student does not attend during the stated
period, a Fixed Penalty Notice will be issued.

Late Marks
•

Our school day starts at 8.30 a.m. If a child arrives after this time, it is marked as an unauthorised
absence (U code). If your child is late after the close of registers more than six times, unless there
are exceptional circumstances, you will be liable to a Fixed Penalty Notice. Where a medical
appointment is the cause of lateness, evidence of this MUST BE SEEN.
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Fixed Penalty Notices
•

We now issue Fixed Penalty Notices as a measure for poor attendance if your daughter has 10% or
more per term unauthorised absences, takes an unauthorised holiday or if your child is late (after the
close of registers) more than six times. This is a fine of £50 (this Notice will apply to each child that
you have at Chislehurst School, not £50 per family). You have 28 days to pay this, if it is not paid
within the 28 days it rises to £100. You then have 14 more days to pay this and if no payment is
received, you can then be prosecuted for the offence of failing to ensure your child’s regular
attendance. This fine could be as high as £2,500 and/or three months in prison. Any successful
prosecution, results in a criminal record which can affect your statutory rights.

Where a child’s absence does cause concern, our Attendance Support Advisor will become involved and
will expect to meet with the family/guardians to resolve attendance issues.
Whilst 90% attendance each school year may sound good, this represents half a day of absence a week and
over a five-year period, will mean that half a year of education has been missed, and your child’s future
prospects are more likely to be adversely affected.
We would not expect less than 98% atttendance.
We will continue to reward not just good individual and class attendance in school, but also much improved
attendance from students.
Other useful information:
What if my child wants to get a job when she is still at school?
•

Students must be 13 years old and have a work permit. They are not allowed to miss school. For
further information contact the Year Co-ordinator.

How do I find out about my child’s school attendance?
•
•
•

You can check weekly attendance records on Insight Parent Portal (page 29) or contact Mrs Lord,
Inclusion Officer;
Each Assessment Report (three times a year) contains school records on attendance for your child;
You can check with the Form Tutor by contacting school.

Does my child have to catch up on the work missed due to absence?
•
•
•

Yes, students should always make up missed work;
Students should find out which work they have missed from their subject teachers;
In the case of ‘long-term’ illness, the Form Tutor should be contacted by the parents/carers.
Arrangements will then be made to help students keep up-to-date with school work.

What does the school do about attendance at lessons?
•
•
•
•

Subject staff register girls electronically at the start of each lesson. Mrs Lord, Inclusion Officer, will
contact parents when girls are absent, if the school has not already been contacted;
Year Co-ordinator and Form Tutors regularly check attendance at lessons;
Students who truant lessons will be placed in an after-school Amber detention for each lesson
missed;
Students who are late to lessons will be placed in a Green Guidance and/or Green Academic
detention;
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•

Parents/Carers will be informed of this in the Student Planner, or by letter.

What should I do if I find that my child is truanting?
•

Inform the Inclusion Officer immediately and meet with the Year Co-ordinator, who will contact the
Attendance Support Advisor.

What should I do if I am worried about my child?
•
•

Contact the Form Tutor or Year Co-ordinator as quickly as possible;
The School will do its best to return any telephone calls within 24 hours.

What does the Attendance Support Advisor do?
•
•
•
•
•
•

Checks attendance at school. This includes lateness as well as absence;
Checks attendance to lessons;
Contact parents when their daughter’s attendance is a cause for concern;
Is available to see students, staff and parents by appointment;
Can visit students and parents in their homes;
Can take parents to court if their child fails to attend school regularly, where each parent may be
fined up to a maximum of £2,500. The first case of imprisonment of a parent occurred in May 2002
for failure to ensure that their child attended school.
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Qualification for Free School Meals & Pupils’ Premium
For Your Urgent Attention
We are anxious to ascertain qualification for free school meals so that we can fully support your daughter
throughout the day.
This information is also used by the DfE and Ofsted, to create a picture of our school population, and this in
turn affects their judgement of our results and our effectiveness.
Please help us to update our statistics so that they are a true reflection of the families making up our school.
I am aware that we may be being penalised, as some of you do not claim, even though you have every right
to do so.
The free school meal grant is enough to buy a hot meal and drink or a salad, or a snack to supplement
something brought in from home. All students use cards in the school Dining Hall. If a student is eligible
for a free school meal, this will automatically come up on their card, on the system, and the student will be
anonymous. You will receive a letter regarding free school meals. Please return this so that we can support
your daughter

The LRC (School Library)
Chislehurst School Library (Learning Resources Centre) is a friendly, bright and welcoming environment
open to all students for study or reading for pleasure every day throughout the day from 8:00 a.m. until 4:00
p.m.
Your daughter will be able to use the Library (LRC) before and after school, at break and at lunchtimes
throughout the week.
After school on Monday-Thursday, there is a Homework Club in the Library (LRC) offering an excellent
opportunity for completing homework with help and guidance from our librarian and a team of senior
students, with full use of all the library resources.
All Year 7 classes have an initial library skills induction where they learn library and reading skills, to aid
and develop independent study. They will receive all the information they need to know about how to use
the Library (LRC).
Your daughter will be able to access the Library (LRC) online, via Office 365, at school or from home.
Students will be able to manage their own account, search the catalogue for resources including websites,
view a summary and picture of each book, read and write reviews and view the Library’s news pages.
Your daughter is encouraged to use the school Library (LRC) regularly. She will find all the latest fiction
books and a wealth of information and resources to help her with her homework and further study
throughout the school. As well as providing support for school work, it is a place of enjoyment, for private
reading and browsing, a key source of information and a place to develop individual interests.
Our Librarian is available throughout the day to provide guidance and assistance to students with their work
and reading choices, and after school until 4:00 p.m. Monday-Thursday for homework help.
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School Procedures
Lateness
The School places great importance on punctuality. If students arrive after 8:30 a.m., they should report to
our Inclusion Officer, Mrs Lord, in her office, to collect their late mark. If girls arrive late twice in one
week, they will be required to attend a Green Guidance detention on a Monday from 3:00-3:30 p.m.
Leaving the Premises
No girl is allowed to leave the school premises during school hours without permission. If they have to
leave school for an appointment or for any other reason with permission, they should bring a note from a
parent/carer to their Form Tutor and then report to the school office who sign them out under the correct
procedure, before they leave.
Medical Room
The medical room is only available to girls who have been sent there by their Director of Studies/Year Coordinator, and who are authorised to go home. In the event of your daughter feeling unwell or having an
accident in school, she should tell her Form Tutor, or the teacher in whose lesson she should be, or her
Director of Studies/Year Co-ordinator. Permission to go home will only be given by the Year Co-ordinator,
Director of Studies or a Senior Teacher, who will contact parents by means of the emergency telephone
number supplied.
School Visits and Journeys to Foreign Countries
Please note that your daughter will need her own passport and EHIC (Europe Health Insurance Card) when
travelling abroad with the School.
Lunch-time Arrangements
Our catering contractor is Independent Catering. They provide an excellent choice of high-quality food.
We use a ‘cashless’ system whereby students have cards to purchase food. The lunch time begins at 1:15
p.m. during which time your daughter will take either a school lunch or bring a packed lunch. School
lunches are served on the cafeteria system with a large choice of hot and cold food with the emphasis on
healthy eating. Cold snacks and salads are also available. There is also an opportunity to purchase food in
the Dining Hall, during break, at 10:50 a.m. If your daughter is eligible for a free school lunch, a daily sum
of money will be placed on her card. It is vital that you let us know whether your daughter has been
eligible for Free School Meals at any time in the past six years, as we can then carry on with
supporting her at lunchtime.
Please also see the following page for how the cashless system works, and a sample menu.
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Independent Catering

£2.20
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Student Planners and Insight Assignments
A Student Planner will be issued to your daughter, which serves as a regular record for homework for
students, parents and tutors. The Student Planner will create a closer link between home and school as well
as helping each girl to become responsible and organised in her attitude towards her studies. In our Rewards
System, teachers award Achievement Points for consistent effort, work of a good quality, contribution to the
community etc. Please encourage her to use her Student Planner as fully as possible. You will be able to see
all the homework given to your daughter online via our Insight Parent Portal. Information regarding login
details and how to download the Mobile App will be issued in September.
Independent Learning Programme
Homework enables students to learn, think and work for themselves. Homework is set via our online Insight
Issignments Module (as part of the Parent Portal). Parents are given login details and will be able to see what
homework has been set and when it is due.
You can expect homework to take many forms. Sometimes work started in class has to be completed.
Other tasks will involve finding information, reading, learning or investigating.
Homework should be done somewhere which is free from distractions and with a desk or table. Establishing
a regular time which sets homework in the context of hobbies and meal times will ensure that homework is
done effectively.
Parents are encouraged to take an active interest in their daughter’s homework by checking the Insight
Parent Portal via the App or online regularly. Take the time to look at presentation, handwriting and
spelling. A student often finds it helpful to have someone to test what has been learned, to listen to her
reading what she has written or explaining what has been studied.
In addition parents can make sure that the correct books are packed at night and not left to the morning rush.
Use of Learning Resource Centre (LRC) for Homework
The LRC is open before school, at break, lunchtimes and after school everday for Year 7 to do their
homework. They are supervised by the Librarian, teachers and/or learning assistants.
Behaviour
Chislehurst School expects a high standard of work and behaviour from every student. We believe that girls
should have respect and thought for the people and property within the school community and a Partnership
Agreement is required to be signed every year. If students continually fail to co-operate, parents are
informed. In addition, we operate a positive behaviour for learning system where students are awarded
Achievement Points. These can be viewed through the Parent Portal. Consequences for incorrect types of
behaviour may be given out under our simple three-tier detention system of Green, Amber or Red.
Detentions are held at lunch times or after school.
Parents’ Evening
A Parents’ Evening is held during each school year, when parents, accompanied by students, may consult
the staff who teach their daughters; your attendance at these meetings will be most valuable to us, to you and
to the students. Parents are individually contacted if a student’s work is giving cause for concern.
Year 7 will have two Parents’ Evenings throughout the academic year. Parents Evening appointments are
booked electronically through our Insight Parent Portal.
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Collective Worship
All students take part in a regular cycle of whole school, Year group and House assemblies. Tutor groups
are encouraged to lead an assembly once, in the year. All assemblies follow organised themes.
House System
We have four Houses at Chislehurst, called Austen, Brontë, Eliot & Knightley. Your daughter will be
encouraged to participate in House activities and will be assigned to a House.
Visitors to the School
Any visitors should go to Reception which is inside the centre doors of the main school building.
Leaving the School
Students are responsible for the school books that are in their care. A form has to be completed by each
student before leaving the school to ensure that all school property has been returned. Parents could be
made liable to replace any missing books.
The School Health Service
The School Health Service does much of its work in schools but it is not part of the education system and is
run by the local health authority. The School Health Service provides a range of services which include:
Medical Inspections
Parents are informed about the inspection and can be present if they wish.
Eye sight tests
These are a simple screening process and will usually involve referral to a doctor or optician if there is a
problem. This test usually takes place in Year 7.
Hearing tests
Individual girls with known hearing difficulties are checked at intervals in school. Girls may also be
tested if they appear to have problems with their hearing.
The School Health Service will organise Polio and Tetanus immunisations which are offered to all Year 10
students. However, parents may prefer to organise these through their own GP. They also organise the
Year 8 HPV, cervical cancer, vaccinations.
Educational Psychologist
Girls may be referred to the Educational Psychologist attached to this school, if they experience learning or
behaviour problems. Parents’ permission is requested before a referral is made and in some cases parents
may be invited in to school to discuss their daughter with the Educational Psychologist. Home visits may
also be arranged if appropriate.
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Personal Possessions
Money must be kept on the person, preferably in a purse belt and it is the girl’s own responsibility.
Articles of any value should not be brought into school as we can accept no liability should losses occur.
All property belonging to your daughter must be named, including watches and pens.
No-one should bring large amounts of money to school and with our cashless system, parents are
encouraged to use cheques or pay for lunches online. We suggest you check your household insurance with
regard to cover for loss of items at school. Some parents may wish to investigate a separate insurance
covering injury. Bicycles are locked away but, having made reasonable efforts to protect girls’ property, the
school cannot accept responsibility if they are stolen.
Following our New Technologies Policy (available to read on the School’s website), mobile devices,
including accessories such as headphones, must be turned off and out of sight at all times on school
premises.
During Physical Education lessons, all valuables must be handed to the Physical Education teacher, who will
keep them in a secure bag during the lesson. Valuables must only consist of permitted jewellery, keys and a
small amount of money. Teachers will not accept mobile telephones, iPods and similar devices. Should
you permit your daughter to bring these items into school, they must be secured in the student’s locker.
Teaching staff will not be responsible for the loss of, or damage to, such items.
Please check our website for the policy.
Equipment List
Students are encouraged to take a pride in their work and it helps if they have their own equipment. There
are a number of essential items of equipment your daughter will need to provide for herself and to bring to
school on a daily basis:
1. Pens
2. Pencils
3. Pencil sharpener
4. Eraser
5. Ruler
6. Calculator
7. Colouring pencils
8. Pair of compasses
9. A protractor
10. Strong pencil case
11. A small stick or tube of glue
12. A dictionary
13. A Modern Languages dictionary
We do NOT allow Tippex to be used in school, and this item will be confiscated if found in your daughter’s
possession.
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Music Tuition
Our peripatetic instrumental teachers currently teach approximately 100 students throughout the school who
are learning the following instruments.
Flute
Singing
Clarinet
Trumpet

Piano
Violin/Viola
Cello
Guitar

Keyboard
Drum kit
Saxophone

If your daughter is interested in another instrument we will do our best to provide a teacher.
A separate letter will be sent out to you regarding Music Tuition in more detail.
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Physical Education
In the first two years at School, girls will follow a varied programme to develop their skills
All girls are encouraged to join in lunchtime and after school activities in all aspects of the curriculum, plus
Trampolining and Badminton etc. as available. Competition is run at inter-form and inter-school level. We
consider it an honour for girls to be chosen to represent school and hope that some will go on to be selected
for Area, County and National competitions. We welcome parental support at fixtures and publish practice
and fixture lists termly, so that girls can make a note of commitments and let us know as soon as possible if
they are not available for matches.
Each girl will need a sports bag or other suitable holdall in which to keep her kit in school. All items of
clothing and footwear should be labelled clearly with marking ink. Students must have their names
embroidered or written on the front of their PE shirts, sweatshirts, shorts and tracksuit bottoms.
Found, named kit can easily be returned to its owner. Girls are encouraged to be responsible for their kit and
to search if they lose something, then to seek help from the PE staff. We ask that all kit is taken home at
half-term and end-of-term for washing and re-naming if necessary. Hopefully, girls will develop a weekly
routine of taking kit home on Friday to be washed, and then returning with it on Monday. If they do not,
please help by reminding them. Clean school kit is available for emergencies.
All girls are expected to take part in all lessons to the best of their ability. If a girl is physically injured and
unable to take part we ask for a note or doctor’s note stating injury and expected duration of nonparticipation. Coughs, colds and sneezes are not an excuse for non-participation because girls should not be
in school if they are not well. Obviously, when recovering from an illness care and tolerance are needed and
if after trying an activity a girl finds it impossible to continue, she should inform the staff in charge who will
be sympathetic and understanding. Girls not taking part will be employed to help with the lesson by
umpiring, coaching or recording.
All girls must therefore bring kit to every lesson, even if they have a note. After physical injuries it is
possible that staff could help with rehabilitation exercises in lessons. Please do not hesitate to ask.
Girls bringing their own sports equipment to school should ensure that it is named. During Physical
Education lessons, all valuables must be handed to the Physical Education teacher, who will keep them in a
secure bag during the lesson. Valuables must only consist of permitted jewellery, keys and a small amount
of money. Teachers will not accept mobile telephones, iPods and similar devices. Should you permit
your daughter to bring these items into school, they must be secured in the student’s locker. Teaching staff
will not be responsible for the loss of, or damage to, such items. Items must be clearly marked. For safety
reasons, ear studs must be removed or, if ears have been pierced within six weeks, covered with tape,
provided by the student, for all physical education activities. It is a good idea to leave all valuables at home
on PE days. Hair which is of a length that can be, must be tied back away from the face. It is the students’
responsibility to bring suitable items for this (i.e. hairbands).
Full participation at all levels is encouraged and we hope that through determined effort girls will enjoy and
gain benefit from a wide variety of sports. Whilst clubs and practices are open to all we attempt to identify
special talent early and encourage girls to attend further training with your support once we have informed
you. Practices and clubs normally finish at 4:00 p.m. Matches can finish between 5:00-6:00 p.m. depending
on the venue.
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Fair Processing Notice
You will find below, information on how Chislehurst School manages the data relevant to its students:
This notice gives you information about the processing of students’ personal data, held by the school.
Chislehurst School for Girls processes personal data about its students, and is a ‘data controller’ in respect of this for
the purposes of the Data Protection Act 1998. It processes this data to:
•
•
•
•

Support its students’ teaching and learning;
Monitor and report on their progress;
Provide appropriate pastoral care;
Assess how well the school, as a whole, are doing.

This information includes contact details, National Curriculum assessment results, attendance information,
characteristics such as ethnic group, additional educational needs and any relevant medical information.
From time-to-time, the school is required to pass on some of this data to local authorities, the Department for
Education (DfE), (which also has responsibility for ContactPoint1) and to agencies that are prescribed by law, such as
the Qualifications & Curriculum Authority (QCA), Ofsted, the Learning & Skills Council (LSC), the Department of
Health (DH), Primary Care Trusts (PCT), and organisations that require access to data in the Learner Registration
System as part of the Managing Information Across Partners (MIAP) programme. All these are data controllers for
the information they receive. The data must only be used for specific purposes allowed by law.
The Children Act 2004 Information Database (England) Regulations 2007 requires maintained schools to supply basic
contact information to ContactPoint.
The Local Authority (LA) uses information about children for whom it provides services to carry out specific
functions for which it is responsible, such as the assessment of any additional educational needs the child may have. It
also uses the information to derive statistics to inform decisions on, for example, the funding of schools, and to assess
the performance of schools and set targets for them. The LA is also required to maintain the accuracy of the
information held on ContactPoint about children and young people in their area (www.bromley.gov.uk Data
Protection Officer, LB Bromley, Children & Young People Department, Civic Centre, Stockwell Close,
Bromley, BR1 3UH).
The QCA uses information about students to administer the National Curriculum assessments portfolio throughout
Key Stages 1-3. This includes both assessments required by statute and those that are optional. The results of these
are passed on to the DfE to compile statistics on trends and patterns in levels of achievement. The QCA also uses the
information to evaluate the effectiveness of the National Curriculum and the associated assessment arrangements, and
to ensure that these are continually improved (www.qca.org.uk Data Protection Officer, QCA, 83 Piccadilly,
London, W1J 8QA).
Ofsted uses information about the progress and performance of students to help inspectors evaluate the work of
schools, to assist schools in their self-evaluation, and as part of Ofsted’s assessment of the effectiveness of education
initiatives and policy. Ofsted also uses information about the views of children and young people, to inform
children’s services inspections in local authority areas. Inspection reports do not identify individual students
(www.ofsted.gov.uk Data Protection Officer, Alexandra House, 33 Kingsway, London WC2B 6SE).
The LSC uses information about students for statistical purposes, to evaluate and develop education policy and
monitor the performance of the education service as a whole. The statistics, (including those based on information
provided by the QCA) are used in such a way that individual students cannot be identified from them. On occasion,
information may be shared with other Government departments or agencies, strictly for statistical or research purposes
only. The LSC, or its partners, may wish to contact learners from time-to-time about courses, or learning
opportunities relevant to them (www.lsc.gov.uk Data Protection Officer, Cheylesmore House, Quinton Road,
Coventry, Warwickshire CV1 2WT).
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Learner Registration System (LRS)2 The LSC also administers the MIAP programme on behalf of the MIAP
membership. More information about MIAP membership can be found at www.miap.gov.uk.
The LSC is responsible for the development and operation of the LRS and also the creation of a learner record.
For students of 14 years and over, and for students registering for Post-14 qualifications, the school will pass on
certain identification information to the LRS to create, and maintain a unique learner number (ULN), and achievement
information to the MIAP service, to create and maintain, a learner record.
The LRS will enable organisations, allowed by law and detailed at www.miap.gov.uk, to access the ULN and contain
it in their systems, thereby saving individuals having to supply the same information repeatedly to different
organisations.
Details of how an individual may opt-out of sharing achievement data in their learner records with those organisations
detailed at www.miap.gov.uk, can also be found at www.miap.gov.uk (www.miap.gov.uk Data Protection Officer,
Cheylesmore House, Quinton Road, Vocentry, Warwickshire CV1 2WT).
PCTs used information about students for research and statistical purposes, to monitor the performance of local health
services, and to evaluate and develop them. The statistics are used in such a way that individual students cannot be
identified from them. Information on the height and weight of individual students may, however, be provided to the
child and its parents and this will require the PCTs to maintain details of students’ names for this purpose for a period
designated by the DH following the weighing and measuring process. PCTs may also provide individual schools and
LAs with aggregate information on students’ height and weight (http://www.bromley.nhs.uk).
The DH uses aggregate information (at school Year group level), about students’ height and weight for research and
statistical purposes, to inform, influence and improve health policy and to monitor the performance of the health
service as a whole. The DH will base performance management discussions with Strategic Health Authorities on
aggregate information about students attending schools in the PCT areas to help focus local resources and deliver the
Public Service Agreement target to halt the year-on-year rise in obesity among children under 11 by 2010, in the
context of a broader strategy to tackle obesity in the population as a whole. The DH will also provide aggregate PCT
level data to the Healthcare Commission for performance assessment of the health service (www.dh.gov.uk Data
Protection Officer at Skipton House, 80 London Road, London SE1 6LH).
The DfE uses information about students for research and statistical purposes, to inform, influence and improve
education policy and to monitor the performance of the education service as a whole. The DfE will feed back to LAs
and schools, information about their students for a variety of purposes that will include data-checking exercises, use in
self-evaluation analyses and where information is missing because it was not passed on by a former school.
The DfE, with the participation of LAs, operates the database know as ContactPoint. ContactPoint is an online
directory available to authorised staff who need it to do their jobs. It is designed to allow practitioners to find out who
else is working with the child or young person, making it easier to deliver more co-ordinated support. Schools are
under a statutory duty to pass onto ContactPoint certain information. This consists of basic information about the
child or young person, the contact details of the school and the contact address and telephone numbers for the
parents/carers with responsibility3 of the child or young person.
The DfE will also provide OfSTED with student data for use in school inspection. Where relevant, student
information may also be shared with Post-16 learning institutions to minimise the administrative burden on
application for a course, and to aid the preparation of learning plans.
Student information may be matched with other data sources that the Department holds, in order to model and monitor
students’ educational progression and to provide comprehensive information back to LAs and learning institutions to
support their day-to-day business. The DfE may also use contact details from these sources to obtain samples for
statistical surveys. These surveys may be carried out by research agencies working under contract to the Department
and participation in such surveys is usually voluntary. The Department may also match data from these sources to
data obtained form statistical surveys.
Student data may also be shared with other Government Departments and Agencies (including the Office for National
Statistics) for statistical or research purposes only. In all these cases the matching will require that individualised data
is used in the processing operation, but that data will not be processed in such a way that it supports measures or
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decisions relating to particular individuals or identifies individuals in any results. This data-sharing will be approved
and controlled by the Department’s Chief Statistician.
The DfE may also disclose individual student information to independent researchers into the educational
achievements of students who have a legitimate need for it for their research, but each case will be determined on its
merits and subject to the approval of the Department’s Chief Statistician (www.DfE.gov.uk Data Protection Officer,
DfE, Sanctuary Buildings, Great Smith Street, London, SW1P 3BT).
Students, as data subjects, have certain rights under the Data Protection Act, including a general right of access to
personal data held on them. If you, as parents/carers wish to access your personal data, or your child wishes you to do
so on their behalf, then please contact the relevant organisation in writing.

Data Protection and GDPR
The collection and storage of personal data is a fundamental part of providing a safe, secure environment for pupils,
parents and staff at Chislehurst School for Girls.
We regard the lawful and correct treatment of personal information as essential to our successful operation, and to
maintaining confidence between those with whom we deal and us. We ensure that we treat personal information
lawfully and correctly.
We fully endorse and adhere to the Principles of Data Protection, as enumerated in the Data Protection Act 1998 and
the GDPR (General Data Protection Regulation).
We confirm that appropriate technical and organisational measures are taken against unauthorised or unlawful
processing of personal data and against accidental loss or destruction of, or damage to, personal data.
New legislation comes into force on the 25th May 2018 which focuses on the way we gather, handle, store and
dispose of data on our pupils, parents, staff and alumni. We are working towards compliance of the new wider
requirements. This said the school already takes great care of the information given to us so we are already well on the
way. We have robust and secure systems for both our electronic and paper records.
Over the coming months we will need to change a few of our procedures in order to become fully compliant with the
new regulations and give you the access that you are entitled to under the new legislation and will update this page as
new things come on board. Some of the changes that you will see include;
* Changes to forms
* Changes to the way we ask for permissions
* New privacy notices explaining in detail what we do with the information you provide us, what we use it for and
who we share it with.

1

ContactPoint is a directory that will help people who work with children and young people, to quickly find
out who else is working with the same child, making it easier to deliver more co-ordinated support.
2
LRS only required for secondary schools.
3
All natural parents, whether they are married or not; any person who, although not a natural parent, has
parental responsibility (as defined in the Children Act 1989) for a child or young person; and any person
who, although not a natural parent, has care of a child or young person. Having care of a child or young
person means that a person with whom the child lives and who looks after the child, irrespective of what
their relationship is with the child, is considered to be a parent in education law.
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Office 365 – Student Advantage
Chislehurst School for Girls is part of the Microsoft Office Student
Advantage Programme. We offer this to all of our students.
For just a one-off £5 admin fee, you daughter/son will be eligible to download and install a full version of
Microsoft Office 365 Pro applications on up to 5 devices (PC, MAC, Tablet and/or mobile device). This
includes full Office 2019 (Word, Powerpoint, Excel and other Office programs.)
How do I get Student Advantage?
Please download and complete the form on our website under ‘Parents’ Area’, and return to us along with
your £5 admin fee to have your licence assigned to you. This can then be accessed by logging into your
School O365 account and downloading the package to your device once you start in September.

Home/School Communication
As you will know, we try very hard to improve the service that we deliver to you and to your children, by
communicating as frequently as possible so that everyone is kept informed.
We currently use a service called ParentMail®, which enables schools to send their letters direct to parents,
by email and over the ParentMail App. We do not send paper copies of letters unless there are extenuating
circumstances. These letters sent by ParentMail®, are also posted on our Website.
To use ParentMail®, we need to collect email addresses, and therefore ask you all to complete, sign and
return the form in the Compulsory Forms section, supplied with this pack. Please be assured that the
ParentMail® service is registered with the Data Protection Registrar and guarantees that all information
supplied will be kept completely private, and will not sell on, rent or provide access to your details under
any circumstances. There is also no advertising associated with the scheme.
To make things even easier, you can download the free ParentMail App from both the Google and Apple
store, to receive the messages direct to your mobile.
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INSIGHT Parent Portal

Chislehurst School uses an online system to provide you with the ability to see live data about your child whilst they
are at school on a day-to-day basis. This is referred to as the “Insight Parent Portal”. Current and historic attendance
data, exam timetables (when available), current and historic interim reports, Homework, timetables, teachers of
subjects and other relevant information are all available 24-7 to designated users of the system.
In order to access this information you must first ensure that the school has a current, working email contact for you.
All logins will be issued by post once your daughter joins us in September. Please send any requests for additional
access to support@chsfg.co.uk
This account will be linked to all children associated with you at Chislehurst School for Girls.
The system will work on most modern desktop or laptop computers and tablet & mobile devices.
Smartphone/Tablet Access:
The Insight website can be used on your smartphone or tablet browsers, however, for Android and Apple device users,
there is now an App available for you to use if you wish to do so.
In order to use this on you Android or IOS(Apple) phone or tablet, go to either the “Google Play” store (Android) or
“App Store” (IOS/Apple) and search for “TASC” or “Insight by TASC”
Once you have installed this App, you are prompted for details. The username and password will be exactly the same
as for the web version of Insight which you should receive from us in September.

Once downloaded, under the app settings, enter the “Insight Web Address” as:
https://vdi.chsfg.co.uk/INSIGHT/
Or you can use the “scan the QR barcode” button on your device to scan this code.
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Ethnicity
Please read the following information about ethnic monitoring, and complete the enclosed short form about
the ethnic background of your child. All schools are required to collect this information by the Department
for Education (DfE). Please note the information and the description of “ethnic background” then tick the
appropriate box on the form. The Information Commissioner (formerly the Data Protection Registrar) has
advised that students aged 11-15 are considered capable of deciding their own ethnic identity. The DfE
recommends that this decision be made with the support and knowledge of the parent or guardian. Students
aged 16 and over are recommended to make their own decision.
The information you provide will be used to compile statistics on the school careers and experiences of
children from different backgrounds, to help ensure that all children have the opportunity to fulfil their
potential. These statistics will not allow individual children to be identified publicly, and the information
will not be used for any other purpose. From time to time this information will be passed to the Local
Education Authority and the DfE to contribute to local and national statistics.
Information about your child’s ethnic background will be passed on to any other school to which your child
transfers to save you having to be asked for it again. You can ask to check your child’s information at any
time, and, if you wish, have the ethnic background changed or removed.
If you have not returned your completed form within four weeks, then the school may use its best judgement
to assess the ethnic background of your child, noting that the information has been arrived at in this way,
rather than provided by you. The school will let you know this decision and you can ask to have this
decision altered or removed, if you wish.
Why are schools collecting this information?
Schools have collected information on the ethnic background of their students since 1990. This is one
element of data that schools must report as a statutory requirement to the Department for Education (DfE).
This is reported through the Student Level Annual Schools’ Census (PLASC) each January.
Surely schools already have this information?
The ethnic background categories used in the past have been changed. The new categories are based on
those used in the 2001 national population Census.
Is this exercise only for ethnic minority groups?
This is for all students. Everyone belongs to an ethnic group. Data can bring to light surprising results about
how different groups perform and achieve. Ethnic monitoring can help schools, local education authorities
and Government identify the needs of all students, whatever their ethnic background, and make sure they
receive the support they need to achieve their full potential. Without effective ethnic monitoring on a local
and national basis, the particular needs of any group could remain unknown.
Who will use this information?
Schools and Local Authorities will use the information to find out whether particular ethnic groups are not
achieving as well as they might and whether additional support is needed.
The DfE needs information to help them plan and allocate resources to raise standards of all students. It also
helps the DfE to see how far schools and local education authorities are successfully meeting the needs of
particular groups of students. There is evidence from research that some ethnic groups do not do as well as
others and that patterns of achievement vary between boys and girls. Accurate national information will help
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to keep track of changing patterns in education, helping the Department to identify trends and plan more
effectively.
Who else will have access to information about my child?
Schools, Local Authorities and the DfE are all bound by the Data Protection Act. This means that they
cannot reveal information held on your child to a third party. Safeguards are in place to make sure that it will
not be possible to identify individual students in any published statistical data.
How will the information be used?
Analysing this information can help schools monitor and improve their own practices and also celebrate the
success achieved by their students. Schools will be able to use this information to:
•
•
•

see how well different groups perform in examinations
monitor exclusions and attendance to make sure that no single group is missing out on school
make sure that they are treating all students fairly.

Do I have to give this information every year?
No. This information is usually collected when children start school. The new computerised records mean
that it should not be necessary to ask for it again. On this occasion, all schools are collecting the information
in order to introduce the new categories from the DfE. From time to time you may be asked to check the
information for accuracy. This will provide you with an opportunity to change the entry if you wish. You
can also ask to see the personal data the school holds at any time and ask for information on ethnic
background to be removed or changed.
Why has my child’s school asked him/her to provide this information?
The Information Commissioner (formerly the Data Protection Registrar) has advised that young people aged
11-15 are mature enough to decide their own ethnic identity. You may wish to discuss the issues raised in
this leaflet with your child before they complete the form. Young people aged 16 and over can make their
own decision. Individuals have the right to ask to see the personal data the school holds on them and ask for
information on ethnic background to be removed or changed.
What do parents and students gain from this?
Potentially everyone gains. Schools can better understand and identify the needs of individual students and
groups of students. They can also plan and target resources and support more effectively. Parents and
students gain if schools have more reliable information about the achievement of their students and any
barriers to success. DfE can better understand local needs and target resources more effectively.
Why are you not collecting information on religion?
Many schools do collect information on religion. The DfE recognise that the national ethnic categories do
not address every aspect of an individual’s sense of identity. There is a limit to the amount of information
that can be collected on a national basis. The national set of categories that the DfE is introducing is
therefore confined to one that tells us about ethnicity.
Can I get translations of these documents?
Yes. Simply ask your child’s school. Translations are available in Arabic, Bengali, Chinese, Farsi, French,
Greek, Hindi, Portuguese, Punjabi, Somali, Turkish, Urdu and Vietnamese. (Please contact us if you need
this information in Braille).
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Careers Education and Guidance
Student Entitlement to Careers Education and Guidance

Aims
All students in Years 7-13 are provided with a Careers Education and Guidance Programme that is planned,
progressive and structured.
In order to become effective planners and managers of your own pathways through learning and work, in a
world that is changing rapidly, you are provided with opportunities to:
•
•
•
•
•

understand yourselves and use this knowledge when making career decisions
develop your capabilities and skills for learning and work
investigate opportunities in learning and work
make realistic but ambitious career decisions
manage career transitions

How will this be delivered?
You will develop the knowledge, self-reliance, resilience, key skills and other capabilities required for
learning and work through:
•
•
•
•
•
•

structured and progressive Guidance programmes
opportunities to experience the world of work in Work Experience Placements in Year 11 and
Work Shadowing in Years 12 and 13
working closely with Careers
access to careers related computer software packages
access to careers literature
individual mentoring programme/interviews

Who will deliver this?
•
•
•
•
•
•
•

Form Tutors, Year Co-ordinators, Directors of Study
All teaching staff
Outside agencies
Employers
Parents
Senior Leadership Team
Careers education led by Mr Viljoen
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School Fund
We request annually, a contribution from each family to our School Fund by way of a Standing Order or
cheque. We shall be grateful if you will consider contributing to the Fund this year, and we also take this
opportunity to tell you of some of the expenses it helps to cover:
•
•
•
•
•

The costs associated with running, and maintaining, the school mini-bus;
Payments of annual subscriptions to sporting bodies, both local and national, so that students are
properly affiliated, and entered in duly accredited and organised competitions;
Enabling students to attend curriculum-based visits when financial hardship might otherwise prevent
them from doing so;
Maintaining ICT resources in the Learning Resource Centre for use by all students;
A contribution to the improved seating areas for all students.

To continue our high level of commitment to these areas, we do need your support.
We realise that there are pressures on income, and appreciate the difficulty that some families face. Please
let us know if you are unable to pay, or if you are only able to manage a reduced contribution, by completing
the compulsory form in the pack.
We are grateful for your support as we strive to give added value to student life at Chislehurst School.
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Beaverwood Road
Chislehurst
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020 8300 3156
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